
Course Registration Instructions

Log into your Parent Portal account. On the left-hand menu, click More and then Course
Registration. Then select your school.

The next screen to appear will show you 
the courses your student has been 
recommended for next year.  These will 
be listed under the title Required.  You 
will also notice at the top of the screen 
percent complete bar and Units (xx/xx).  
Each course is comprised of units. 
Normally, a yearlong course equals 10 
units and a semester course equals 5 
units.  You will be able to select Elective 
courses until you reach the maximum of 
70 units.  

All courses requested after the 70 units 
will be Alternate Courses.

To begin the process of selecting 
electives, click the blue Add Course box 
at the bottom of the screen.



The Add Course screen will list all of the 
elective course options available to you. You 
can Search for a course by name or number, 
or simply scroll through the list. Once you 
see a course you are interested in, click the 
course’s gray arrow to the right.

If you click on a course and see the Course 
History box below it, that means your 
student has already taken (or is currently 
taking) that course. Click < Back to select 
another course.

If you do not see Course History, then it is a 
course available for you to request. Click Add 
Request to request it as an elective course; 
Add Alternate will only be used after you have
selected all of your desired electives – after 
you have already reached 70/70 units.

Once you select a course as an elective, it will 
appear in the Add Course list with a red X next to 
its name. If you selected that course in error, 
select it again and a Delete Request dialog will pop 
up. Click Delete to remove the requested course.



After you have selected 70/70 units of courses 
(and the completion bar at the top of the window 
is at 100%), you will still need to select at least one 
(1) Alternate course. (This is in case any of the 
electives you chosen could not be fit into your 
schedule for some reason.)

To choose an Alternate, simply select a course as 
before, but click Add Alternate instead of Add 
Request.

Once complete, the Main Screen will show 
you all of your Required courses, Requested
electives, and Alternate selections.

If desired, you can Print this list for your 
records.

There is no need to save these requests, as 
they are automatically saved as you work.

If you have any questions about the 
registration process, please reach out to 
your student’s counselor.


